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1. The Log-In page for NEW Users €p Texas Health
a. Please note several items of importance on this b B
page: sy
i. Welcome Message Box e —
ii. Video Tutorials

. [ [
iii. Help Email

C. Log-Infor NEW Users from NEW Organizations only. If you applied and were NOT
funded in 2018, you are considered a NEW Organization and a NEW User.
I. Website is https://tinyURL.com/THCIGrants
ii. Click Create New Account

d. Enter Organization Information, the green boxes are REQUIRED.

Create New Account

If you already have an Account, click the ‘Cancel Account Creation' button to go to the Logon page

Using the browser's back button will delete your registration information.

() This registration process has multiple steps you must complste before you can apply

Fields with an asterisk (*) are required.

Organization Information

\| your 'rum alarge org please enLr you !p' name

If you belong to a national organization please use your chapter's local website.

Organization Email

Address 2

Vendor

I‘ VN
| User Information |
| Executive Officer Question

| Additional Executive Officer Information

|
|
| Password |



https://tinyurl.com/THCI-Grants
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e. Click Next
f. Complete the User Information page; You can select “Copy Address from Organization”

at the top of this page and then proceed to fill out the remaining required fields.

User Information
Copy Address from Qrganization ‘

Middle Name -

Suffix (Sr, Jr, 11l etc.) -
(=) (=]

| st e

h. Select the appropriate radio button for the Exec. Ofc. Question, and click next

| Organization Information

| User Information ‘

Executive Officer Question

Are you the Organization's Executive Officer?”

O Yes
© No
 Previous

| ‘Additional Executive Officer Information

| Password

i. If, Yes, you will move on to the last section, “Password”
j. If No, you will move to the Additional Executive Officer Information Section and

Officer
[ Copy Adaress from Organization | N
[1 I
_ Telephone Number (#i# #h w#ide x#an)
=
Mobile Number (s wwasewn) — address1
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k. Click Next

I. Create a password

m. Click Create Account

n. Click appropriate Radio Button, and then Click Continue

Email Confirmation

@ Youw i i yourrequest.
To ensure you receive emais from this system we have st you an email o confim your account was reated successflly fyou do ot see an erai from 72 . look in your junk o sparm folder

To remove your spam fiter, use the ik below:
Ciick Here for a utor ing email fiters.

O I have received the email

© Confinue without checking
‘ © I have o received the emai
Send Emal Again ‘

2. EXISTING USERS: START HERE!! 7™ Texas Health
a. Please note several items of 7 Resources
importance on this page: Logon Page
I. Welcome Message Box e | o e
ii. Video Tutorials [ R
iii. Help Email e ¢ s ~
iv. Forgot Password link - e e

ergot your Passwort?
Questions?: Plaase contact aur Grant Administrator at THCI-
grants@axashealth arg

Enter your Email Address and Password. Click Log-On

If you do not remember your password, please click the “Forgot your password?” link
and enter your email address. Click the Send Reset Link and follow the instructions in
your email. Don’t forget to check the “junk” email or “Spam” email boxes.

oo

Reset Password

To reset your password, enter your email address and click Send Reset Link

& | Email Address

Send Reset Link

i. Enter your new password--Passwords must be at least six characters long and
may contain capital or lowercase letters, numbers, or any of the following special
characters: |@#$%&*()_

ii. Click “Save Password”
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3. The Apply Page
a. Several items of importance appear on this page.
I. Access Code Entry box—We do not use this, please disregard.
ii. Search Box

iii. Instructions—please read these carefully, as updates and important
announcements can/will appear here.
iv. Eligibility Quiz link

@ App|y Enter Access Code Enter Code | N

| @ If you have been provided with an Access Code, you may enter it in the box at the top of the page. I

Q |uick Search X N

Thank you for your interest in the 2020 Texas Health Community Impact Request for Proposals. You may view the following video for additional guidance: Applicant Workflow Video

The eligibility quiz must be completed prior to entering the application process. If, upon completing the eligibility quiz, you are not offerad a process to which you can apply, please contact N
us at THCI-Grants(@ TexasHealth.org with “No Eligibility” in the subject line. If you would like to apply for more than one region, please submit your first eligibility quiz, and then email us at
THCI-Grants(@TexasHealth org with “Re-open Eligibility” in the subject line.

2021 TH Community Impact Grants Eligibility Quiz

Please answer the following questions to determine eligibility for Texas Health Community Impact.

" ® Preview \ Star! Eiigibility Quiz I

b. The Eligibility Quiz
i. This very short quiz will allow the system to assign you to the appropriate grant
request process. Please compete the quiz and submit it. If you must step away
from the quiz for a few minutes or longer, please use the “Save Eligibility” button
to save your progress.

after you submit this form.

a | Save Eligibility | Submit Eligibility N

ii. If you make a mistake or your organization is planning to apply to multiple
regions, please send an email to THCI-Grants@ TexasHealth.org with the
phrase, “Re-open Eligibility” in the subject line. Someone will respond with in 24
hours (or the next business day, if on a weekend or holiday).



mailto:THCI-Grants@TexasHealth.org
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iii. You will see the Confirmation Page. Please read it and click continue.

Confirmation Page

| (=) Your Eligibility has been submitted.

Based on your answers, you are eligible for the following:

2021 TH Community Impact Grants - Denton-Wise

| (D Click 'Continue’ to view the Apply page. I

-
c. Applications for which you are eligible
i. You will see a list of all applications for which you are eligible. You may see one,
or, if you have re-submitted your eligibility quiz, you may see more.
ii. Click on the Apply Button to get started.

@ Apply Enter Access Code Enter Code: |

| @ If you have been provided with an Access Code, you may enter it in the box at the fop of the page. |

(=} |Duick Search | x

Thank you for your interest in the 2020 Texas Health Community Impact Request for Proposals. You may view the following video for additional guidance; Applicant Workflow Video

The eligibility quiz must be completed prior to entering the application process. If, upon completing the eligibility quiz, you are not offered a process to which you can apply, please contact us at THC-Grants@TexasHealth.org
with “Mo Eligibility” in the subject line. If you would like to apply for more than one region, please submit your first eligibility quiz. and then email us at THCI-Grants@TexasHeallh.org with “Re-open Eligibility” in the subject line.

2021 TH Community Impact Grants Eligibility Quiz

| @ Based on your answers, you are eligible for the following |

» 2021 TH Community Impact Grants - Denton-\\ise Accepting Submissions from 06/10/2020 to 08/03/2020 m

4. The LOI (It's really not an LOI)

a. You will see your LOI Page. Please note that there is not an LOI associated with
the 2020 Request for Proposals. The purpose of this section is to provide our Vendor
Services team a place to collect a small amount of legal information from you so they
can complete the vetting process for your organization. We are collecting this
information at this point in the process so that it does not impede your application
process.

b. Answer the questions and upload a recently (w/n the last 12 months) signed W-9 form
and click save if you need to save your progress without submitting or click submit to
submit your Compliance Documents.
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LOI E3  Pubic Profe |

Process: 2021 TH Community Impact Grants - Denton-Wise

Return to Follow Ups Draft

Contact Info | Request |

Applicant: #  Organization: @
Is. Andrea Vernon Corporation for Ultra-Human Protection

andreavi@none.cup.org 55-5555555

5355-123-4567 355-123-4567

103 Park Ave 103 Park Ave

Mew York, NY 00120 Contact Email History Mew York, Ny 000120

| @ If your organization information does not appear comect, please contact the funder. Thank you. |

[ Eligibility H 0 Lol ‘ @ Question List

(i) Due on 07/20/2020 04:00 PM CDT.
() Fields with an asterisk (*) are required.

v Applicant Information

Grant Contact Name™
Please enter the name of the person who will be administering this grant, and who has the authority to
Penelope Ch

plete legal d nis for your crganization.

Contact Email*

Please enter the email address of the above person.
penelopeci@none cup.org

Project Name*

Mame of Project.
Corona Virus Clean Up Crew

Compliance Documents*®
Please upload a recently signed copy of your organization's \W-9 form.

Upload a file |[5 MiB allowed]
Corona Virus Clean up CrewPackstpdf  [147.1K8] @

| (©) Due on 07/20/2020 04:00 PM CDT. |

Abandon Request Save LOI | gl

c. You will see another Confirmation Page after submitting your Compliance Documents
successfully.

Confirmation Page

| © vour Lo has been submitied. |
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5. The Dashboard is where you can review your organization information and keep track of your
requests.
a. The top box contains your contact information as well as your organization’s
information. You can use the pencil icon to edit the information if necessary.
b. The tabs below your contact information contain your requests (applications).
i. You can see the status of your eligibility quizzes, applications, etc.
ii. Any items that are blue are links to that item.
c. Once you submit your LOI, our staff will mark it complete, and approve it. If we need
additional information you will be contacted. Once the LOI is approved, you will see a

link that says, “Edit Application” and receive an email that states that the application has
been assigned to you.

d. Click on the Edit Application link to enter the Application

e —
Applicant Dashboard
E3 * Public Profilz

Applicant: N #  Organization: [:2)
Ms. Andrea Vemon Corporation for Ultra-Human Protection

andreavi@none.cup.org 55-5555555
555-123-4567 555-123-4567

103 Park Ave 103 Park Ave

MNew York, NY 00120 Contact Email History Mew York, NY 000120

| @ If your organizafion information does not appear comrect, please contact the funder. Thank you.

i Active Requests )

Eligibility Quizzes

Historical Requests ()

2021 TH Community Impact Grants Eligibility Quiz Submitted 06172020 View Eligibility Quiz

~/ superhuman situation damage repair

Process: 2021 TH Community Impact Grants - Denton-Wise
LOI Submitted 06182020 View LOI
Decision Undecided

~ Corona Virus Clean Up Crew

Process: 2021 TH Community Impact Grants - Denton-Wise

LOI Submitted 06172020 View LOI
Application Assigned 06/17/2020 Due on 0&/03/2020 04:00 PM CDT Edit Application
Decision Undecided

~ Superhero Situation Damage Repair

Process: 2021 TH Community Impact Grants - Denton-Wise

LOI Draft 06172020 Due on 07/20/2020 04:00 PM CDT Edit LOI
Decision Undecided
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6. The Application
a. There are four main sections to the application:
i. Cover Page
ii. Application Requirements
lii. Application Questions
iv. Additional Required Information
b. There are 9 supplemental sections for additional letters of commitment that will open
ONLY if you need them.
c. To complete each section, click on the > next to the Section Title (or anywhere in the
gray bar).
d. Complete all questions by typing in the information requested OR by copying and
pasting from another document. Please use plain text if copying and pasting as most
formatting will not transfer correctly.

Application B o

Corona Virus Clean Up Crew
Process: 2021 TH Community Impact Grants - Denton-Wise

Retum to Application Draft

Contact Info || Reguest ‘

Applicant: rd Orpanization: i
Ms. Andrea Vemon Corporation for Ulira-Human Protection

andreavi@none cup.org 55-3555555

555-123-4567 555-123-4567

103 Park Ave 103 Park Ave

Mew York, NY 00120 Contact Email History New York, NY 000120

| @ If your organization information does not appear correct, please contact the funder. Thank you. |

[ Esigiviity | [ Lot || O3 Application

@ Due on 08/03/2020 04:00 PM CDT.
(i) Fields with an asterisk (*) are required.

| » Cover Page s

| > Application Requirements

| [ application Packet || @ Question List |

| » Application Quesfions

| > Additional Required Information

| > Letter of Commitment #2

| @ Due on 08/03/2020 04:00 PM CDT.

Save Application | Submit Application
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e. There are three question types in the Application Form.
i. Text Areas allow you to enter information in paragraph format
ii. File Uploads allow you to upload one file to your application. Your application
can accept up to 25 MB of information in the form of file uploads. If you have
more than two or three files to upload, please watch your file size and adjust if
necessary. If you require more space than the 25 MB, please email THCI-
Grants@TexasHealth.org and enter “File Size Too Large” in the subject line.
iii. Radio Buttons allow you to select one answer for that question.
f. Letters of Commitment
i. After uploading a letter of commitment, you will see a question entitled
“Additional Letter” with the answer choices of “Yes” or “No”.
ii. If you select “Yes,” a new question will open to allow you to upload an additional
letter.
iii. You can repeat this step up to 9 times to include 10 letter of commitment total.
iv. If you have more than 10 organizations in your collaborative, email THCI-
Grants@TexasHealth.org and enter “Additional Letters of Commitment” in the
subject line and attach the additional letters to the email. Include your
Organization name and Project name in the body of the email.
g. If you need to save your progress without submitting use the “Save Application” button
at the bottom right.
h. To submit your completed application, use the “Submit Application” button.

“ Additional Required Information

Collaborating Organization Information*
List of all collaborative organizations and the primary representatives’ contact information for each one.

\ @A

I ) 10,000 characters left of 10,000 |

Letter of Commitment #1*

Letters of Commitment (300-500 words each) from each of the major collaborative crganizafions idenfified in the proposal as part of the cross-secior collaborative (minimum of one, excluding the lead organization).
Templated letiers will not be accepied. These letters must answer the following questions:

= What will be the collaborative crganization’s roles and primary responsibilities?

= How will the collaborative organization participate in the planning and implementation of THCI project?

= How will the collaborative organization confribute to measuring the project's progress?

Upload a file | [2 MIB allowed] \
Additional Letter (1)

Do you have an additional Letter of Commitment to upload?

® Yes
2 No \
~ Letter of Commitment

Letter of Commitment #2

Letters of Commitment (300-500 words each) from each of the major collaborative crganizafions idenfified in the proposal as part of the cross-secior collaborative (minimum of one, excluding the lead organization).
Templated letiers will not be accepied. These letters must answer the following questions:

= What will be the collaborative crganization’s roles and primary responsibilities?

= How will the collaborative organization participate in the planning and implementation of THCI project?

= How will the collaborative organization contribute to measuring the project's progress?

Upload a file |[2 MiB allowed]

Additional Letter (2)

Do you have an additional Letter of Commitment to upload?
2 Yes

0 Mo

I (i) Due on 08/03/2020 04:00 PM CDT. |

’ Save Application Submit Application &


mailto:THCI-Grants@TexasHealth.org
mailto:THCI-Grants@TexasHealth.org
mailto:THCI-Grants@TexasHealth.org
mailto:THCI-Grants@TexasHealth.org
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Confirmation Page

[ © vour Appication has been suomitted. |

i. You will receive a confirmation page when your application has been submitted. Click
continue to return to the Dashboard

j. Congratulations! The hard part is DONE!!!

7. Checking your application status
a. After you submit your application, you will be able to check the status of your
application.
b. Log into Texas Health Grants e-Portal and go to the dashboard
i. If we need more information from you or clarification on an answer, your
application will be marked incomplete and you may or may not be assigned a
new due date.
ii. You will receive an email from the Region Director with further instructions.
iii. Please correct or provide the requested information and resubmit applications

Vinterest  [G8 Amazon Bills CHW courses CHW Main CommTool % Family and Consum... orms RAC rw H2 w1 MedPg a'r-é ut eports
Pi ajpy. Bill CHW CHW Mai E C Tool % Family and C F FRAC H20 MedPg B2 NutEd Rep:

Applicant Dashboard

| + Public Profile |

Applicant: I Organization: [+
Ms. Andrea Vemaon Caorporation for Ultra-Human Protection

andreav@none.cup.org 55-5555555

555-123-4567 555-123-4567

103 Park Ave 103 Park Ave

New York, NY 00120 Contact Email History MNew York, NY 000120

| @ If your organization information does not appear cormect, please contact the funder. Thank you.

Active Requests [E) ‘ Historical Requests (i)
Eligibility Quizzes
2021 TH Community Impact Grants Eligibility Guiz Submitted 06/17/2020 View Eligibility Quiz

~ superhuman situation damage repair

Process: 2021 TH Community Impact Grants - Denton-Wise

Lol Submitted 06132020 View LOI
Decision Undecided

s Corona Virus Clean Up Crew

Process: 2021 TH Community Impact Grants - Denton-Wise
Lol Submitted 06/17/2020 Views LOI

Application Draft 067132020 Due on 08/15/2020 11:00 AM CDT Edit Application
Decision Undecided \

~ Superhero Situation Damage Repair

Process: 2021 TH Community Impact Grants - Denton-Wise

Lol Draft 061772020 Due on 07/20/2020 04:00 PM CDT Edit LO1
Decizion Undecided
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iv. If your application is complete, you will see the following information.

V. You may continue to view your application but will not be able to make changes
to it.

vi. Congratulations, this means your application is ready to move to the evaluation
stage. All you have to do now is hurry up and wait.

Applicant Dashboard
¥ Public Profile

Applicant: rd Organization: @
Ms. Andrea Vernon Corparafion for Ultra-Human Proteciion

andreavi@none_cup.org 55-3555555

555-123-4567 555-123-4567

103 Park Ave 103 Park Ave

Mew York, NY 00120 Contact Email History MNew York, NY 000120

| @ If your organization information does not appear correct, please contact the funder. Thank you.

Active Requests @)

Historical Requests ()

Eligibiity Quizzes
2021 TH Community Impact Grants Eligibility Quiz Submitted DEMT/2020 View Eligibility Quiz
~ =uperhuman situation damage repair

Process: 2021 TH Community Impact Grants - Denton-Wise

LGl Submitted 06/132020 Wigw LOI
Decision Undecided

~ Corona Virus Clean Up Crew

Process: 2021 TH Community Impact Grants - Denton-Wise

LCI Submitted 06/17/2020 Wiew LOI
Application Submitted 06/182020 View Application
Decision Undecided

~ Superhero Situation Damage Repair

Process: 2021 TH Community Impact Grants - Denton-V\ise

Lol Draft 06/172020 Due on 07/20/2020 04:00 PM CDT Edit LOI
Decision Undecided

vii. After September 1, 2020, you will receive an email indicating your request status,
and will see the decision information on the Dashboard.

v Corona Virus Clean Up Crew

Process: 2021 TH Communify Impact Grants - Denton-Vise

LI Submitted 061772020 Wiew LOI
Application Submitted 06/15872020 Wiew Application

Decision Approved 06/1872020
No Follow Ups have been scheduled
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Special instructions for Southern Region applicants:

In order to apply for multiple Counties within the Southern Region, a separate application will need to
be completed for each county where you would like to work. The steps for completing multiple
applications are as follows:
1. Click steps one through four for your first area.
2. Return to the Dashboard and click the Apply Button again to complete a second LOI
a. Be sure to add a unique project name to each LOI.
3. Repeat this process for each area in which you would like to apply.

Special instructions for applying to multiple regions:

In order to apply for multiple regions, you will need to request to re-open the eligibility quiz for each
region. After completing each eligibility quiz, you will see all application processes for which you are
eligible to apply. Simply complete this set of directions for each application.

If you have any problems with the Grants e-Portal, please send an email to THCI-
Grants@TexasHealth.org with the phrase “TEXAS HEALTH GRANTS E-PORTAL Help” in the
subject line.

7/13/2020
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